
Club Members 

Club Secretary 

Club 
Membership 

Database 
• BSAC Number 
• Name 
• email 
• Address 
• Postcode 
• Telephone Number 
• BSAC Diver Grade 
• Reasons For Joining 
• Medical Forms 
• Emergency Contacts 

 
• Membership Category 
• Status of Subscription 

Active Divers 
File 

• BSAC Number 
• Name 
• Telephone Number 
• Medical Forms 
• Emergency Contacts 
• Dive Logs 

• BSAC Number 
• Name 
• eMail 
• Address 
• Postcode 
• Telephone Number 
• BSAC Diver Grade 
• Reasons For Joining 

• Medical Forms 
• Emergency Contacts 

• Membership Category 
• Membership Payment 

Chair/DO Treasurer 

Club Bank 
Account & 

Reports 

Expedition/
Sub-DO 

DB1 
Dive Proposal Form 

DB2 
Dive Planning Form 

DB3 
Joining Instructions 

GO/NoGO 

Diving 

DB4 
Report Form 

Diving 
Officers 
Annual 
Report 

Club e-Newsletter 
• Monthly Publication 
• Membership Update 
• Finance Update 
• Diving Update 
• Planned Diving/Social Activities 
• Briefing Documents (New) 
• Club meeting Minutes 
• Committee meeting Minutes 
• Trip Reports 
• Training Reports 
• Training Opportunities 

Club email List 
• All Members Usage: 

• DB1 Forms 
• DB2 Forms 
• DB3 Forms 
• Social Events 
• Trip Reporting or Reflection 

• Committee Usage: 
• Calling Club Meetings 
• Calling Committee Meetings 
• Issue Warnings/Notices not 

suitable for Newsletter 
• Calling for Club e-Voting 

• May NOT be used for: 
• Commercial Advertisements 
• Spam (Committee Decide) 
• Any Forum Style Discussion 
• Personal Conversation 
• Non Club Business 

Social Networking 
• See BD006: “Social Networking Policy” 

TB1 
Training Questionnaire 

TB2 
Training Planning Form 

Training/Education 
Appointed Venue, Instructor/Speaker 



New Member 

Pay Appropriate Dues 

 

Submit ALL Necessary 
Documentation to 

Committee 

BSAC Membership 
Through DT2 

Complete BSAC 
Membership Forms 

BSAC Membership 

DT2 as Primary Branch? 

OTHER Primary Branch 

Medical Status 
Complete UK Sports Diver 

Medical 

Complete Referee 
Certificate (If Required) 

Compete Referee 
Examination (If Required) 

Complete DT2 
Disability/Accessibility 

Forms (If Required) 

DT2 Membership 
Application 

Complete DT2 Membership 
Application Form 

Complete TB1 

Complete 
Induction/Crossover 

Complete Ocean Diver 
Training 

Receive Bye-Laws & Code 
of Conduct 


